 
Basic Scene Policies 
Policy 
The purpose of this policy is to establish standards in accordance with the laws of the State of Idaho to insure the quality, reliability, and integrity of the investigation and reporting of all reportable deaths occurring in Kootenai County. The procedures described in the policy are also intended to promote a spirit of cooperation and understanding between the Coroner’s Office and law enforcement agencies. 
Procedure 
 
Scene Investigation 
Upon arrival at a death scene the Medicolegal Investigators will immediately do the following: 
1. Record the time of the scene arrival. 
2. Determine the safety of the scene by checking with law enforcement or others at the scene. 
3. Identify himself/herself and those accompanying him/her to law enforcement. 
4. Identify those present at the scene, including law enforcement, medical personnel, family members and others. These sources will be used to determine what happened at the scene. 
5. Work with law enforcement and others at the scene to determine what happened or to gather as much information about the event as possible. 
6. Obtain the lead law enforcement officer and obtain the report (DR) number from the officer for future reference. 
When law enforcement is the first to arrive at the scene and takes command of the investigation they will promptly notify the Coroner’s Office.  When a Medicolegal Investigators from the Coroner’s Office is the first to arrive at the scene, he/she will promptly notify the appropriate law enforcement agency.  
All involved personnel will take reasonable precautions to preserve the body and body fluids. The scene of the event shall not be disturbed by anyone until the appropriate law enforcement agency assumes responsibility. 
 
If an Investigator arrives on scene, analyzes the scene and determines that a detective is needed to respond, the Medicolegal Death Investigator will communicate the need with the responding officer.  If the patrol officer refuses to request a detective, then the Investigator will then contact the on-call supervisor and then request the detective through the Sargent that is on duty for that jurisdiction. All communications are to be reported in the Investigators MDILog report. 
 
The investigator will determine how many photos of the scene and the decedent are necessary. The investigator will take at least the six (6) basic photos (hospital calls) of a decedent to depict that there are no injuries to the body. All photographs that are taken by KCCO staff are the property of the KCCO, and part of the permanent file and will not be released to family, NOK, or media.  
 
All medications belonging to decedent will be collected, counted and logged into MDILog. Please see Medication collection policy. THE KCCO DOES NOT COLLECT MEDICATIONS OR PERSONAL BELONGINGS. THE LAW ENFORCEMENT AGENCY HANDELING THE CASE WILL COLLECT AND DOCUMENT.  
 
The Investigator will conduct an external examination of the decedent and pronounce the death, unless medical personnel (physician) is present and has already pronounced the death. 
 
All decedents will be positively identified (see decedent identification policy) and an armband with decedents name and date of death will be placed on all decedents, a photo will be taken. 
 
If the death is the result of a homicide, fire, traffic accident with prosecution or suspicious in nature, a child, an officer involved/present, in custody, possible elder abuse/neglect or high profile in nature, the decedent will be placed in a black body bag and the bag secured with a lock. The lock will be photographed and noted. Hands are to be bagged with paper bags, documented and photographed 
 
Investigators will send formal requests for EMS records, medical records, VA records, Law enforcement reports, Board of Pharmacy reports, CPS information etc. Requests will be scanned into MDILog and labeled “request.” 
 
All cases that are transported to the KCCO will go through the official process of intake. Once a decedent arrives at the office, a case is created in MDILog assigning a case number, the decedent is weighed on the floor scale and thumbprint is taken unless the bag has been locked. In this case the forensic staff can obtain a thumbprint during the autopsy. At that point the intake form is to be completed and placed on a clipboard with the decedent prior to being placed into the cooler.  If the decedent is known to have communicable diseases, the communicable diseases will be noted on the intake form.  
***** THE KCCO DOES NOT HAVE A STORAGE FACILITY**** ALL BODIES ARE TAKEN TO FUNERAL HOMES OF FAMILY PREFERENCE OR THE CONTRACT FUNERAL HOME.  
 
Chain of Custody 
During the investigation those responsible for preserving the chain of custody should do the following: 
1) Document the location of the scene and the time of arrival of the Medicolegal Investigator. 
2) Determine which agency will be the custodian of evidence; determine which agency is responsible for collection of specific types of evidence, and the order in which evidence will be collected. 
3) Identify, secure, and preserve evidence with proper containers and labels. 
4) Transport evidence in accordance with standards established by the custodial agency. 
 
Documentation of the Scene 
After photographing the scene and prior to removal of the body or other evidence, the Investigator should do the following: 
KOOTENAI COUNTY CORONER 
PHOTOGRAPHY POLICY 
When called to the scene, a minimum of 10 photographs of the decedent must be taken.  One overall photograph of the body, one midrange photograph of the body and one close-up of the body. Overall scene photos to be included.  Digital photographs on county issued equipment are expected.  With permission of law enforcement on the scene, take as many other photographs as deemed necessary by deputy coroner.  Permission of law enforcement must be documented in every narrative of the case. 

 
1) Diagram and/or describe in writing the items of evidence and their position in relation to the body. Include any necessary measurements. 
2) Document, with necessary measurements, blood and body fluid evidence, including volume, patterns, spatters, and other characteristics. 
3) Describe the scene environment, including odors, lighting, temperature, and other fragile evidence. 
4) If evidence has been moved prior to completing the written documentation of the scene, note what was moved, where it was moved to, and why it was moved. 
5) If the decedent’s body was moved from its original location, document why and who moved it. 
 
Collection, Inventory, and Safeguarding of Property and Evidence 
After personal property and evidence have been identified at a death scene, the Investigator, in the presence of a witness, should: 
 
1. All medications will be accounted for at the scene. Medications should be counted and inventoried and then placed in safe keeping with the Law Enforcement Agency handling the case 
2. Personal belongings on the body should be inventoried and documented via writing and/or photos. All belongings should stay with the body to the autopsy facility/funeral home or taken into evidence with the handling Law Enforcement Agency.  
3. Medications will be appropriately destroyed following that LE agencies P&P.  
4. Any monetary notes shall be counted, documented in writing and photography.  
 
Interviewing Witnesses at the Scene 
 
The Coroner’s report should document the identity of witnesses who were at the scene of a death. The report should include a summary of each witness’s statement, a corroboration of the statement with other witness statements, and the circumstances surrounding the discovery of the death. All contact information must be included and relation to incident.  
 
Documenting Postmortem Changes 
Before a body is moved from a death scene, the Medicolegal Investigator should note the presence of each of the following and include the information in his/her report: 
 
1. Livor, rigor, and degree of decomposition (purification, adiopocere, mummification, skeletonization, etc.) 
2. Insect and animal activity 
3. Temperature at the scene and a description of the body temperature, such as warm, cold, or frozen; the body temperature should be measured if possible. 
4. Environmental conditions. 
 
 
 
Security of the Remains 
The Investigator should oversee the removal and security of the body and evidence or property from the scene in the following manner: 
 
1. Ensure that the body is protected from further trauma or contamination and prevent the unauthorized removal of therapeutic and resuscitative equipment. 
2. Secure clothing and personal effects that are on the body. 
3. Place an identification tag on the body or on the body bag. 
4. Arrange for transport of the body to the morgue. 
5. Conduct a walk through at the scene before leaving to ensure that all coroners’ equipment and protective gear have been removed.  
 
The body will be transported by the MDI to the KCCO, or a licensed funeral home will retrieve the body on NJR cases. The next of kin, if available, will designate a funeral home of their choice. If next of kin is not available to designate a funeral home, the Investigator will designate the funeral home using the coroner’s funeral home rotation list. 
Documenting the Discovery History 
A descendent profile should be established, including documenting the discovery history and the circumstances surrounding the discovery of the body. The profile will be used to determine the focus of subsequent levels of investigation, jurisdiction, and authority. The profile must contain clear, concise information concerning the discovery of the body and the circumstances surrounding the discovery, including: 
1) The name of the person/persons who discovered the body and when. 
2) The circumstances surrounding the discovery, including where the discovery was made and how the discovery was made. 
 
 Processing of Bodies 
 
Procedures for the proper processing of bodies are covered in detail in the Forensics section of this manual. See Intake Policy and Procedure.   
 
Photographs 
 
1) Photograph the outside of the front of the home, apartment, or other structure at a 90 degree angle if possible, making sure that the address number is shown in the photograph and proceed into the scene from there. Photograph the scene from a distance, and then take a series of photographs, each one closer to the body.  
 
2) Photograph the decedent as initially found. If the decedent was moved for any reason, take photographs of the original location of the body unless the location is unsafe. A 90 degree facial photograph of the decedent with a white ID band labeled with name and date will be taken. The ID band is then placed on the decedent’s wrist and photographed in place. 
 
3) Photograph any object related to the investigation, weapons, drug paraphernalia, suicide notes, other evidence, etc. 
 
4) Photograph any medications found on scene to include over-the-counter medications, vitamins, etc. 
 
5) Photograph (AT MINIMUM) the body from both sides including face, upper torso, lower body, and the back side of the body after the decedent is rolled to one side or the other. Photographs of any defects, tattoos, scars, medical devices, or other significant items should also be taken, starting from a short distance and zooming in for a detailed photograph. 
 
6) Photographs are retained by the KCCO indefinitely. 
 
 
Maintaining Jurisdiction of the Decedent 
 
The coroner’s office will maintain jurisdiction over bodies in which death occurred in a manner that requires investigation by the coroner’s office. Maintaining jurisdiction over the body allows the Medicolegal Investigator to protect the chain of custody as the body is transported from the scene to the morgue for autopsy, specimen collection, or storage. The coroner may release jurisdiction of the body only after the following activities occur: 
 
1. Determination is made as to who will sign the death certificate 
2. All necessary documentation of the case has been completed 
3. Specimens have been collected, if required 
4. All necessary investigations have been completed, including performing an autopsy if necessary. 
5. If the body is to be held more than 24 hours the coroner may get a court order to do so. 
 
When the above steps have been completed the coroner will release the body to a funeral home or another authorized agent. 
 

