  General Responsibilities of Medicolegal Investigator 
 
Policy 
The purpose of this policy is to establish the procedures to be followed by Medicolegal Death Investigators (MDI) to insure that they perform their duties in an appropriate manner and that all Coroners’ Office cases are received, recorded and responded to immediately and appropriately.  
 
Procedure 
 
Medicolegal Death Investigators are required to be available to receive and respond to calls reported to the Coroner’s Office 24 hours a day, seven (7) days a week. There is an overlap in shift changes. If a call comes in at the final 30 minutes of the MDI’s shift, the MDI will coordinate with his/her supervisor to confirm that overtime is to be authorized or if the call should be held for the next shift.  
 
At the start of each shift the MDI will report to duty and acquire a cell phone, digital camera, county vehicle and necessary equipment to prepare them for their shift. If the MDI arrives in street clothes he/she will need to arrive early to make sure they are dressed and ready to take calls. The MDI will review cases from the prior shifts, and complete any follow up work that is needed to include searching for decedent next of kin, case follow up, assisting in records request and complete all other necessary duties affiliated with case load.   
 
When there are multiple deaths, in custody deaths, Law Enforcement Officer involved/present, high profile/high media coverage deaths or deaths that involve county/government facility, the investigator will notify the supervisor on duty immediately as well as the Chief Deputy Coroner. The Coroner and Forensic Pathologist will be notified immediately for any homicide cases. 
 
Case File and Related Information 
All cases that the Medicolegal Death Investigators respond too (or take a call on) are to have cases created in the MDILog system. All cases that require the decedent to be transported to the ACCO for further investigation will have a physical file created.  
 
After an investigator enters his/her case into the computer system, they will prepare a physical case file (file jacket) for each case transported. A label affixed to the file, listing the decedents name and case number. Original “record of death”, field notes, funeral home sheet and request forms are to be kept in physical files and scanned into electronic files. All records pertaining to the case such as medical, law enforcement, EMS, Board of Pharmacy are to be scanned into MDILog case file. Also, in the original case file, the thumb print taken at intake is to be labeled with decedents name and case number and taped in file. The original final report from the Forensic Pathologist should be included in the file as well. 
 
All reports will be completed as soon as possible, but always prior to the end of a shift. Reports should not be held until the end of a shift to be completed unless the investigator has experienced continuous calls that prevented earlier completion. Prior to the end of the shift, it is the MDI’s responsibility to obtain all of the information necessary to complete the death certificate information for accident, suicide, or homicide so the death certificate may be filled out within the proper time frame. This includes 911 call times, accident/injury location, last known alive and next of kin information.  
 
Investigative Tools And Equipment 
The following items should be included in the Medicolegal Investigator’s tool kit at all times: 
 
· Official identification - Medicolegal Investigator Badge and County Issued ID 
· Gloves (latex) 
· Pens, pencils, markers 
· Body bags and body ID tags, body bag locks 
· Thermometer 
· Forms, such as Autopsy Request 
· Business cards 
· Flashlight 
· Camera  
· Notebook 
· Tape measure 
· Paper bags for hands and feet 
· Specimen containers 
· Disinfectant 
· Tape, paper tape, duct tape 
· Clean white plastic sheets   
 
Basic Guideline Checklist 
The following basic guideline checklist will be used by the Medicolegal Investigator on the scene. The checklist can be used in addition to the appropriate checklist for the specific type of death under investigation.  
 
A. Referral  
1. Date/time  
2. Reporting person/agency                                                        
3. Type of death                                                                            
4. Body location  
5. Elapsed time between notification of death and report                                    
 
B. Arrival at scene                                                             
1. Date/time  
2. Other agencies present                                     
3. Collaboration on investigation                                               
4. Emergency aid given                  
 
C. Deceased found  
1. Date/time                                                                           
2. By whom/Agency; relationship to deceased                                           
 
D. Pronounced dead  
1. Date/Time/Where                                                                     
2. By whom/Agency                                                                        
3. Authority                                                                             
 
E. Death scene                                                                                
1. Location  
2. General description  
3. Weather conditions at and since time of death                                            
4. Detailed description of site where body found                                             
5. Scene documentation  
6. Surface on which the body was lying 
7. Environmental conditions                                                            
 
F. Deceased description  
1. Basic description                                                                          
2. Clothing/Condition/Placement/Defects                                                     
3. Rigor & Livor Mortis                                                                   
4. When last seen alive and situation  
5. Date/Time evidence (newspapers, lights on, etc.)                                        
 
G. Physical evidence present       
                                                               
H. Identification                                                                    
1. Method of identification                                                                
2. By whom  
3. When/where  
 
I. Transport body to morgue  
1. Protect and preserve trace evidence on body    
                                            
J. Action at morgue  
1. Re-examination of the body, except when in a sealed body bag.                               
2. Continue identification confirmation                                                      
3. Notify next of kin  
4. Prepare necessary reports 
5. Secure body in cooler 
6.Thumbprint when possible  
 
 
 
 
 
 
Additional checklists are available for the following types of deaths:                        
A. Fire  
B. Carbon monoxide  
C. Child Fatality                                                                 
D. Immersion or Burns  
E. Blunt Trauma                                                                             
F. Cutting, Slashing, Stabbing                                                                               
G. Suicide  
H. Gunshot                                                                                   
I. Hanging  
J. Jail/Police Custody                                                                                 
K. Pedestrian struck by Motor Vehicle  
L. Traffic Accident Death Supplement           

