Park County Coroners Office


Turning a case over


EFFECTIVE:  Immediately	                                   Updated September 2019
	
	

	PURPOSE:

	To instruct PCCO staff on turning a case over. 


	SCOPE:

	This guideline applies to sworn PCCO personnel.

	GUIDELINE:

	
1. PCCO staff may turn over portions of case due to other commitments if time sensitive. However every attempt for the on scene person should be made to finish reports.
2. Tox/blood draws let the next available staff member know that you were unable to make the draw.
3. Tox/blood drawn for lab typically the Coroner is able to meet with Fed-Ex make sure they are aware of sample to be shipped, and or the need to call to call Fed-Ex.
4. Tox results should be placed in appropriate case files as they are turned in, by whomever is working..
5. Autopsy all attempts for the on scene staff should be made to attend however can be turned over to next available staff.
6. In the event no one can attend please make sure that all information is faxed or emailed to the autopsy site.
7. Death notifications can be turned over if due to distance or location.
8. As always please communicate what has been done and what is still needed. 



	
	




Approved by:  David E Kintz Jr	
	Park County Coroner
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