Park County Coroners Office


NON U.S. Citizens


EFFECTIVE:  Immediately	                                   Reviewed: February 2023
	
	

	PURPOSE:

	To instruct PCCO staff on non U.S.A. citizens.


	SCOPE:

	This guideline applies to sworn PCCO personnel.

	GUIDELINE:

	
1. Any person who is not a U.S.A. citizens including green card holders and permanent resident aliens.
2. When you become aware that the decedent is foreign national, you must notify that country’s consulate without delay. 
3. Notification can be made by Phone, Fax, and Email. Foreign embassy can be found on the I drive phone rolodex or trave.state.gov/CAN.
4. A written record of Date, Time and Method must be maintained including copies of all emails and fax and fax receipt. 
5. In the PCCO file is a FAQ of notifying and in forms is the fax sheet consular notification form that can be used as a template form for phone and email as well as fax. 
6. For further guidance and information contact the Consular Notification team at 202-485-7703 or email consnot@state.gov



	
	




Approved by:  David E Kintz Jr	
	Park County Coroner
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